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Altoona District Youth USBC Inc. #85176 Bylaws

Bylaws

Article 1 – Organization

Section A. NAME.  The name of the organization is the Altoona District Youth USBC (association).  The United States Bowling Congress (USBC) must approve association name changes.
Section B. PURPOSE.  The purpose of the association is to fulfill its duties as required by USBC and:

1. 
Provide services and benefits to its members.

2. 
Promote bowling, maintain and increase membership.

3. 
Conduct and manage an annual tournament for its members, which will    determine the championships of the association. 
4. 
Conduct this association as a nonprofit organization operated exclusively:
a. 
For charitable and educational purposes.

b. 
To foster regional, national and international bowling competition either  directly or by contributions to organizations recognized as exempt from federal income taxation described in the Internal Revenue Code (IRC), Section 501(c)(3).

c. 
To conduct and support bowling competition.

d. 
To support and develop amateur bowling athletes for national competition within the meaning of IRC, Section 501(j)(2) of 1986.

e. 
Provide an educational program, which promotes physical fitness, mental alertness and respectable behavior for its members through adult leadership and guidance.

f. 
Maintain the ideals of amateurism preserving membership eligibility for participation in other athletic or related programs.

g. 
Develop the ideals of sportsmanship and good citizenship in its members.

h. 
Encourage adult participation as instructors, coaches and other leaders.

Section C. AUTHORITY.     USBC, the parent body, determines the association’s jurisdiction and grants the authority to operate in accordance with USBC and these bylaws. The Certificate of Charter, issued by USBC, establishes the association’s right to be a subsidiary group of USBC. USBC can withdraw the Certificate of Charter for just cause.


Board of Directors.
1. 
Has complete management of the association.

2.
 Is subject to the authority of USBC and carries out and enforces all purposes of USBC.

3. 
Performs all duties in Article III, Section F.

4. 
Assists USBC and the state/provincial association in the delivery of their services.

5. 
Exercises all the power granted to it by the bylaws, except it does not have the power to alter, rescind or nullify any part or provision of the bylaws, rules and regulations.

6. 
Adopts and amends bylaws.
Section D.  LEGAL COMPLIANCE    Associations must abide by state/provincial laws (corporate and/or common law). If any provision of the mandatory bylaws conflicts with state/provincial laws, the appropriate provisions of state/provincial laws take precedence over the bylaws.  If the association is liquidated and dissolved, all assets remaining after payment and discharge of its duties, obligations and liabilities will be distributed proportionately at the direction of the board, to any organization(s) as stipulated. The board determines the division of the assets including trusts, organized and operated exclusively for charitable and educational purposes, provided no portion of the assets is distributed to any organization not described in Internal Revenue Code (IRC), Section 501(c)(3) of 1986, as amended. Any such assets not so disposed will be disposed of by the Circuit Court in which the principal office of the Corporation is then located. They are disposed of exclusively for the purposes described in IRC, Section 501(c)(3) of 1986, as amended, or to such organization(s) as said Court determines are organized and operated exclusively for such purposes.

Article II – Membership and Dues

Section A.  MEMBERS. USBC membership is composed of individuals who have not reached their 22nd birthday on or before August 1 - or have been designated as mentally challenged - and is in effect for the current season, August 1 through July 31. Dues must be paid prior to the completion of the bowler’s third series. A member joining a summer league after March 15 pays the next season’s known USBC, state/provincial and/or association dues. Members who purchase membership in summer leagues receive a membership card for the next season.  Membership may be obtained through the association secretary, Alliance At Large (AAL) agent or processing center secretary as follows:
1. 
Regular. An individual submits state/provincial dues, if applicable, local and USBC dues through a league as provided in Rule 402 of the Family Rulebook.

2. 
Multiple. A USBC member from another association/AAL must pay local dues when bowling in leagues within the jurisdiction of this association, unless the board waives the fee. (Except as provided in Rule 402, Travel Leagues.)

3. 
Affiliate. An individual submits dues through USBC, the association or a USBC tournament.
NOTE: Life and honorary memberships through the association will not be granted.  (Recognition of adults for services to USBC may be given by meritorious service award,   plaque, etc.)
Section B. 
MEMBERSHIP INCENTIVE. The association will offer optional benefits as determined by the USBC Board of Directors. The association board:

1. 
May offer optional benefits for members at fees reflective of the value of services provided by the association. The option and dues structure must be submitted in writing to, and approved by, USBC prior to implementation.

2. 
Will offer basic membership (Article II, Section A), dues (Article II, Section C), and all USBC optional benefits. Basic dues may only be changed by the board.

3. 
Determines the amount of dues (up to the maximum, see Article II, Section C) for each optional benefit.
Section C. DUES. Annual membership dues of the association as determined by the board are as follows:
1.
Local dues are $2.25. 

2. 
PA State dues are $.25

3. 
USBC dues are $9.50.

4. 
Total membership dues are $12.00.

5. 
Affiliate. Members pay $20. State/provincial receives $.50, local receives $5.50 and the remainder is remitted to USBC.  The association cannot charge an assessment.

Associations collecting dues in non-U.S. currency must charge the equivalent of U.S. funds.
Section D. CHANGE IN DUES.
1. 
Local association dues. May be amended following the procedures outlined in Article VIII, Section B.

2. 
USBC and state/provincial association dues. When a change in USBC and/or state/provincial dues is adopted at a USBC and/or state/provincial association annual meeting, the local association bylaws change automatically to conform. This does not require action at an association meeting.

ARTICLE III – Board of Directors

The board consists of  3 officers , Association Manager, and 3 directors comprised of the following:

1. Two Elected At Large Directors.

2. ADYUSBC Elected Tournament Director 
Terms of office begin August 1 following the election unless the bylaws specify another date. When the term of office begins other than August 1, the day prior to the newly adopted date will be the end of the current board member's term. Board members remain in office until their successors take office.

Section A. OFFICERS. Officers must be of legal age to enter into a contract as required by state/provincial law. The officers include:

1. President.

2. Vice president

3. Sergeant – at – arms

Section B. EMPLOYED OFFICER. The Association Manager will be employed from outside the board and is a member of the board with voice and vote.

Section C. TERM OF OFFICE. The term of office is 2 years.  Office’s are on a stagger system – President ,one at large director, and ADYUSBC Tournament Director to be elected on even years; Vice President, Sqt. At Arms, and one at large Director on odd years.

Section D. ELIGIBILITY REQUIREMENTS. Individuals must:
1. 
Hold current membership in the organization they represent throughout their term of office, except when the bylaws provide for an employed secretary, treasurer or secretary-treasurer who is not a member of the organization.
2. 
Not be under suspension from or denied membership in the Young American Bowling Alliance, Women’s International Bowling Congress or American Bowling Congress.

Section E. VACANCIES.
1. 
Vacancies must be filled when:
a. 
A board member dies.

b. 
A written resignation is received.

c. 
Disciplinary action is instituted in USBC.
d. 
The removal procedure in Article III, Section H, of the bylaws is followed.

e. 
USBC membership is not renewed by October 1.  Before a vacancy can be declared the individual must be give the opportunity to appear before the board and explain his/her reasons for not renewing membership.
2. 
Vacancies are filled as follows:

a. 
Directors. By the organization in which a vacancy exists.


b. 
Officers. The president fills the vacancy with approval of the board.

c. 
President.


(1) Vice presidents in order of their titles; (or if not possible)


(2) A special meeting of the board.
NOTE: The appointee completes the remainder of the un-expired term.

Section F. BOARD RESPONSIBILITIES. The board is responsible for the management of the association and should provide a policies and procedures manual.
1. 
Financial operations.
a.
Ensures dues and league applications are submitted to USBC and the state/provincial association, if applicable.

b. 
Approves the annual budget.

c. 
Authorizes all expenditures.

d. 
Establishes a procedure for the handling of the following:
 
(1) 
Deposits.

(2) 
Payment of bills. Electronic transfers are an acceptable payment method. (Electronic transfers and payment of routine bills only need initial authorization.)

 
(3) 
Investments.
e. 
Approves the financial institution(s) used by the association, which must be federally insured.

f. 
Designates at least two board members to sign for withdrawals.  (Co-signers cannot be immediate family members.)

g. 
Decides salaries, if any.

h. 
Ensures the president verifies the financial accounts   monthly.

i. 
Ensures the president appoints a committee or hires an accountant to audit the association accounts quarterly and annually. A written report is submitted to the board.
j. 
Ensures the president appoints a committee or hires an accountant to audit the association accounts if there is a change in the office of treasurer or secretary/treasurer.
k. 
Establishes programs to generate non-dues revenue, as needed.
2.
Reports.
 a. 
Provides for the following reports:
(1) Detailed annual financial report.

(2) Record of all members, as required by USBC.

(3) Jurisdictional report.

(4) IRS forms.

(5) Payroll taxes.

(6) State/provincial, local, federal (or their equivalent) tax forms.

(7) State/provincial non-profit and/or incorporation forms.

(8) Sales tax forms.
b. 
Provides other reports as requested by USBC and the state/provincial association.
3. 
Records.
a. 
Establishes a procedure for retention of the following records. 
(1) Financial.

(2) Membership.

(3) Averages.
b. 
Oversees the transfer of association records and property within ten days after an expired term or vacancy.
4. 
Elects officers at the annual meeting unless otherwise provided in these bylaws.

Section G. OFFICERS RESPONSIBILITIES.

1. 
President. The president is the chief executive officer who, in partnership with the board, enforces all of the provisions of these bylaws. In addition:
a. 
Schedules board meetings.

b. 
Presides at all meetings.

c. 
Verifies all payments are authorized expenditures.

d. 
Verifies all financial accounts monthly.

e. 
Arrange for a quarterly and annual audit of the association accounts by an auditing committee or firm.

f. 
Appoints committees that may include volunteers from outside the board, unless otherwise provided in these bylaws or in a motion
   
 requesting a special committee.

g. 
Is an ex officio member of all but the nominating committee.

h. 
Reports to the board.
2. 
Vice President. Performs the presidential duties in the president’s absence. In a prolonged absence of the president, the board defines the authority of the vice president.
3. 
Business Manager
a. 
Self-Processing Association.

(1) 
Within 15 days of receiving a league sanction application, issues membership credentials to the league official.

(2) 
Within 30 days of receipt:
(a) 
Remits USBC dues, league sanction applications and the national copies of the individual registration cards to USBC. WinLABS transmissions fulfill this requirement.)

(b) 
Remits state/provincial dues, if applicable.
(3) 
Processes awards within ten days of receipt.
b. 
Alternate Processing Association.
(1) 
Within five days of receipt:
(a) 
Remits USBC dues, league sanction applications and the national copies of the individual registration cards to USBC or the processing center.

(b) 
Remits award applications to USBC or the processing center.
c. 
Issues receipts for all funds paid to the association.

d. 
Has charge of and conducts all correspondence.

e. 
Sends written notices for meetings ten days in advance. (Email acceptable)
f. 
Records and maintains all proceedings of meetings.

g. 
Completes the state/provincial delegate/alternate report by the deadline.

h. 
Is an ex officio member on all committees except the nominating committee.
i. 
Submits the Local/State/Provincial Officers Report to USBC within ten days of the annual meeting.

j. 
Reports to the board.

k. 
Either deposits funds or remits them to the treasurer. Funds must be deposited within seven days after receipt.

l. 
Compiles, records and maintains all reports and records.

m. 
Submits reports to USBC and the state/provincial association as requested.

n. 
Verifies members’ averages.

o. 
Provides records of all members and submits to USBC when requested and in a format specified by USBC.
p. 
Compiles, maintains and reports all financial transactions of the association as required and/or requested by the board and USBC.  (See Article I, Section C for board authority.)

q. 
Prior to October 15, provides the board with a detailed financial report of the fiscal year and to USBC when requested.

r. 
Pays bills authorized by the board.

s. 
Deposits all funds within seven days.

t. 
Keeps an account of all assets and disbursements.

u. 
Makes reports and statements to the president and the board, as requested.
5.
Sergeant-at-Arms. Performs duties as required by the board.

Section H. SUSPENSION/REMOVAL FROM OFFICE. Following the USBC Suspension and Reinstatement Procedures, an association officer or director can be suspended or removed from office for any or all of the following:
1. 
Nonfeasance. Failure to perform duties and responsibilities.

2. 
Misfeasance. Violation of USBC and/or association bylaws.

3. 
Malfeasance. Conduct and/or any deliberate action detrimental to the best interest of the organization.

4. 
Bond Claim. Pending bond claim for misuse of association funds. If exonerated, they are automatically reinstated to the position from which they were removed.  If suspended under the rules of USBC, ABC or WIBC, the association board member relinquishes his/her position.
An individual who has been removed from the board may seek election and/or appointment to the board provided he/she receives written consent of two-thirds of the full board.

USBC has the authority to conduct a hearing for any association board member charged with Items 1-4 above. Following a hearing the board member may be suspended or removed from office when it is the judgment of USBC that the best interests of the organization would be served.
NOTE: Complaints against adults involved in USBC programs may be filed with ABC or WIBC.

ARTICLE IV - Meetings and Elections

The association must comply with state laws governing meetings. See Legal Compliance, Article I, Section D.

Section A. MEETINGS.
1. 
Types.
a. 
Board. Holds a minimum of two board meetings per year, with one designated as the annual meeting. The president schedules regular board meetings. All meetings are open unless the board declares an Executive Session.

b. 
Special. The president may call a special meeting. A special meeting must be called upon written request of:
(1) 
One-third of the board.

(2) 
One-third of youth member parents/guardians.
2.
Notice. Written notice must be forwarded at least ten days in advance to each board member.

3. 
Quorum. Five (5) adult members constitute a quorum for the transaction of business. 

4. 
Procedure. Robert’s Rules of Order Newly Revised (RRONR) governs the proceedings of all meetings unless otherwise stated in these bylaws. Only board members present at meetings are entitled to voice and vote. The agenda should include the following:
a. 
Call to Order.

b. 
Roll call.

c. 
Action on minutes.

d. 
Report of the president, secretary and treasurer.

e. 
Committee reports.

f. 
Unfinished and new business.

g. 
Election of officers. (Annual meeting only.)
5. Voting. Decisions are made by a majority vote of those present and voting unless these bylaws, state/provincial law or RRONR require a different percentage.
a. All voting to take place at Annual Meeting.
b. Proxy and absentee votes are not permitted.

Section B. ELECTIONS.  Voting will be by ballot if more than one nominee.
1. 
Officers are elected by a majority of votes cast.
a. 
One candidate. A voice vote may be taken.

b. 
Two candidates. Balloting continues until a majority is obtained.

c. 
Three or more candidates. First ballot, no majority, the candidate with the lowest number of votes is dropped. Balloting continues until a majority is obtained.

2.
 Protest.
a. 
Must be filed with the chair as a point of order during or prior to adjournment. At this time the chair will decide if there were any    improprieties in the process.

b. 
An appeal of the chair’s decision must be filed, in writing, with USBC within 15 days.

c. 
If USBC rules the election null and void, the association must conduct another election. Any protest of the succeeding election     must be in writing and filed with USBC within 48 hours after the election.
If no timely protest, the election stands.

ARTICLE V –Tournaments

Section A. CHAMPIONSHIP TOURNAMENT. The championship tournament is conducted annually unless permission is otherwise granted by USBC. 
NOTE: All USBC members participating in USBC leagues in bowling centers located within the geographic boundaries of a USBC chartered association are permitted to bowl in the championship tournament even if their original membership was not processed through the association. If applicable, these members must pay the association dues and, if applicable, state/provincial dues unless waived by the host association.

The tournament is automatically sanctioned with USBC.
1. 
Rules. The General Playing Rules, Tournaments Rules and USBC Tournament Rules govern the tournament. (See Chapter XVI and XVII of the Family Rulebook.) In the absence of a USBC rule or specification, ABC/WIBC rules or specifications apply. Adopted tournament rules must not conflict with USBC/ABC/WIBC rules.

2. 
Tournament rules are adopted by the board.

3. 
A two-thirds vote of the board is required to change tournament rules after adoption.

4. 
Tournament site is selected by the board. (Procedures will be placed in the policies and procedures manual.)

5. 
The tournament consists of any or all of the following:
a. Females, males or a combination.

b. Five, four or three player teams.

c. Doubles.

d. Singles.

e. All events.
Section B. ADDITIONAL TOURNAMENTS. If the association conducts additional tournaments, the following must be submitted:
1. List of tournaments.

2. Tournament formats.

3. Rules.
The comprehensive sanction will cover each tournament for one year (August 1 through July 31). For continued coverage of each tournament, the association must submit a list of the tournaments annually, prior to the first scheduled tournament. In addition, in the event of rule changes, a copy of the rules is required.  To add tournaments to the list, submit the following:
1. Tournament formats.

2. Rules.
Tournament management is not required to submit a prize list or financial statement to USBC, unless the tournament awards scholarships. The association must retain the records of the tournament for at least one year, which includes a list of the tournament winners, the awards distributed and a financial statement listing all award receipts and disbursements.
Section C. ASSOCIATION SCHOLARSHIP TOURNAMENTS. Effective August 1, 2002, all scholarships must be held in the SMART program, unless otherwise authorized by USBC.  All tournaments that have permission from USBC to hold scholarship money in an account other than SMART must provide the following to USBC within 30 days of the close of the tournament, unless an extension is granted by USBC:
1. 
A list of scholarship winners, including the amount of the scholarship earned, address of the winner and name(s) of the parent(s)/guardian(s).

2. 
A financial statement including all receipts and disbursements.
Section D. CONSOLIDATED LOCAL ASSOCIATION TOURNAMENT.  Associations, adjacent to each other, may consolidate their annual association championship tournament, when requested to and approved by USBC, and providing the boards of the associations approve such consolidation.  The management of the consolidated association championship tournament shall be determined by the boards of the associations.

ARTICLE VI – Committees

Section A. STANDING COMMITTEES. The association must have legislative, financial and nominating committees. The president or board may appoint other standing committees as needed. (See the Association Leaders Handbook for information on committees.)
1. 
Legislative Committee. The committee may submit proposed amendments and should review all submitted proposed amendments.

2. 
Financial Committee. The committee counsels with the president and treasurer regarding financial matters and prepares the budget.

3. 
Nominating Committee. The committee reviews candidates for office and prepares the slate.
Section B. SPECIAL COMMITTEES. Appointed to perform a specific task and ceases to exist upon presentation of its final report.
Section C. COMMITTEE REPORTS. Committees furnish written reports to the president or board upon request.

ARTICLE VII - Delegates and Alternates

Section A. ELIGIBILITY REQUIREMENTS. State council of delegates:
1. 
Delegates and alternates:
a. 
Are elected by the board of directors.

b. 
Must not be under suspension from or denied membership in the Young American Bowling Alliance, Women’s International Bowling Congress or American Bowling Congress.

c. 
Must not represent another association. If elected/appointed by more than one association, the first association election/appointment takes precedence.
2. 
The board of directors may empower the president to:
a. 
Appoint an alternate when the delegate is unable to attend the state annual meeting.

b. 
Fill a vacancy when alternates are not available.
Section B. PROTEST. See Article IV, Section B 2.
Section C. TERM OF OFFICE.  Serve for one year beginning August 1 through July 31 unless these bylaws provide otherwise. 

ARTICLE VIII – Amendments

Section A. POWER TO AMEND.
1. 
The association bylaws may be amended at any board meeting by a two-thirds vote of those present and voting provided a quorum is present and the procedures in Article VIII, Section B, are followed.

2. 
Changes approved at the USBC Annual Board Meeting applicable to these bylaws are made automatically without action by the board.
Section B. PROCEDURE. Any individual having a definitive interest in the association may submit proposed amendments to these bylaws. The Legislative Committee determines definitive interest.
1. 
Submit proposed amendments in writing to the secretary or president at least 30 days prior to the board meeting at which the proposal is to be considered.

2. 
The Legislative Committee may submit in writing proposed amendments to the board 10 days prior to the board meeting at which the proposals are to be considered.

3. 
Change in Dues. Dues changes can only be considered at the annual board meeting. A written notice of change in dues and the amount must be forwarded to the board at least 15 days prior to the date of the annual meeting.

4. 
All adopted amendments must be forwarded to USBC.
Section C. EFFECTIVE DATE. All amendments are effective on August 1, unless otherwise specified at the time of adoption.

Voted on and approved at the Annual Meeting of the Altoona District Youth USBC on 8/12/2008
Submitted By: 
Jeffrey R. Smith

Association Manager – Altoona District Youth USBC
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